[bookmark: _GoBack]FINAL LETTER OF DEMAND
Date: 7 August 2026
To:
Mr. B.P. Basnayake
Subject: Final Demand for Settlement of Outstanding Amount 
Dear Mr. B.P. Basnayake,
We refer to the purchase of telephone equipment from our institution and the outstanding amount of Rs. 1,140,320.00 that remains due and payable by you.
You were previously afforded an opportunity to settle this outstanding liability approximately six (6) months ago. Despite the reasonable time granted and our expectation that the matter would be resolved amicably, you have failed to make payment or otherwise respond satisfactorily. Your continued failure to settle this debt has left our institution with no option but to take further action.
Accordingly, you are hereby called upon to pay the full outstanding amount of Rs. 1,140,320.00 on or before 15 August 2026. This shall be treated as the final opportunity to settle the outstanding balance.
Please be advised that if payment is not received in full on or before 15 August 2026, our institution will, without further notice to you, institute legal proceedings to recover the outstanding amount together with any applicable interest, legal costs, court fees, and any other expenses incurred in the recovery process. All rights and remedies available to our institution are expressly reserved.
Nothing contained in this letter shall be construed as a waiver of any rights or remedies available to our institution under the applicable law or otherwise.
We strongly advise you to give this matter your immediate attention and arrange payment within the stipulated period to avoid legal proceedings.
Yours faithfully,

………………………………
The Director 
Celphy Mobile International (PVT) Ltd

